MyHununajibHoe aBTOHOMHOE J0IIKO0JIbHOEe 00pa3oBaTeibHOE YUpeKaeHne
nerckuid cag Ne S ropoaga CnaBsincka-Ha-Ky0anmn
MYHUIMIAJIBHOr0 00pa3oBanus Ci1aBaHCKHI pailoH

YTBEPX/IEH

O6umm codpanuem pabotaukoB MAJIOY n/c Ne 5 MagaHsik

(mporokon ot 26.08.2025 Ne 2)

Pernament
padoTsl 001ero coopannst padorHukoB MAJIOY a/c Ne §

1. O0mme moJ10KeHust

1.1. Hacrosmuii pernmameHT pa3paOoTaH B COOTBETCTBUHU ¢ DepepanbHbIM
3aKOHOM ot 29.12.2012 Ne 273-®3 «O06 obpazoBanun B Poccuiickoi
depneparun», ycrabom MAJIOVY n/c Ne 5.

1.2. PernmaMeHT ycTaHaBIMBAeT MOPSJOK OpraHU3alUU AESTEIbHOCTH OOILEro

cobpanusi pabotHukoB MAJIOY na/c Ne 5 (mamee — oOpasoBaTebHas
OpraHu3aIus).
1.3. O6miee cobpanue pabOTHUKOB SIBJISIETCS TIOCTOSIHHO

JEHCTBYIOIIUM KOJIUISTHAIBHBIM ~ OPTaHOM  YMpaBJIeHUs  00pa3oBaTeIbHOM
opranuzaiuu. B coctaB o01iero coopanust paOOTHUKOB BXOAT PAOOTHUKH, JIJIs
KOTOPBIX paboTa B 00pa3oBaTeIbHON OpraHu3aIliy SBISETCS OCHOBHOM.

2. Opranuzanus padorsl 0011ero coOpaHusi paGOTHMKOB

2.1. TlepBoe 3acemanue o0mero coOpaHusi pabOTHUKOB TOCTE €ro CO3/IaHuf,
a TAaK)Ke TEpBOE 3acellaHhe HOBOTO cocTaBa oO0miero coOpaHusi paOOTHUKOB
CO3BIBACTCS PYKOBOJWTEIEM 00pa3oBaTENbHON OpraHU3AlMH HE MO3IHEE 7
(cemu) paboumx gHEH Mocie co3AaHusi oOlero coOpaHusi paOOTHUKOB WIIU
u30paHusi HOBOI'O coOCTaBa OOIIEro coOpaHus pabOTHUKOB, KOTOPBIA BeEIET
3acefaHue 0 U30paHus npesaceaaress oo1ero coopanus pabOTHUKOB.

2.2.  PykoBoacTBO  0o0mmM  coOpaHueM  paOOTHHUKOB  OCYIICCTBIISCT
npejacenaTenb. BeaeHue MPOTOKOJIOB  o0mero coOpaHus pabOTHUKOB
OCYIICCTBISCTCS cekperapeM. [IpeacenaTesb U cekperaph 0OOIIEero coOpaHus
PabOTHUKOB BBITIOJHSIOT CBOU 00S3aHHOCTH Ha OOIIECTBEHHBIX HavaIax.
[Ipencenarens:

OpraHu3yeT ACSITeIIbHOCTh 00IIero coOpaHus;
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UHQOPMHUPYET UIEHOB OOIIEro coOpaHHUs O TWPEACTOSIIEM 3acelaHud B
nopsiike, mpeaycMoTpeHHoM ycraBom MAJIOY na/c Ne 5 wm Hacrosmum
perJamMeHToM;

OpraHu3yeT NOJArOTOBKY U MPOBEICHUE 3aCEIaHNUS;

OTIpe/IeTIsieT MOBECTKY 3aCeIaHMs;

KOHTPOJIUPYET BBIMOJTHEHNUE PEIICHUIA.

2.3. 3acenanus o01ero coopanusi pabOTHUKOB MPOBOIATCS C NEPUOIUYHOCTHIO,
yctaHoBiieHHON yctaBoM MAJIOY n/c Ne 5.

2.4. 3aceganus oOmiero coOpaHusi paOOTHUKOB MOTYT HPOXOJUTH B (popme
KOH(EpEHII-CBSI3U.

2.5. Hazacenanusa oOuiero cobpanus paOOTHHUKOB MOTYT OBITh MpPUTJIAIICHBI
NPEICTaBUTENId  YUYpEauTeNs, OONIECTBEHHBIX  OpraHu3aliiii, OpraHoB
MYHUIIMNAIBHOTO YOpaBICHUS W Jpyrue Jnuna. Jluia, mnpurianeHHbie
Ha 3ace/laHue, TOJIb3YIOTCSl MPABOM COBEHIATEIIBHOTO T0JI0CA, MOTYT BHOCHUTH
OpeUIOKEHHUs] U 3asiBJICHUs,  y4acTBOBaTh B OOCYKJIEHHUH  BOIIPOCOB,
HaXO/SIINXCS B UX KOMIETCHIINH.

2.6. Pemenus, npuHsATbIE OOmMUM coOpaHreM pPaOOTHUKOB B COOTBETCTBUU
C 3aKOHOJIATEIbCTBOM U B IPEJeIax CBOUX IOJTHOMOYWMN, OOSA3aTENbHBI IS
BCEX paOOTHUKOB 00pa30BATEILHON OpraHu3aIuu.

2.7. Pemenusa oOuiero coOpaHusi paOOTHUKOB MOTYT COJEPKaTh MOPYYEHMS,
oOsi3aTenbHBIC N7 WCIIOJIHEHWST BCeMH pPaOOTHHKaAMH 00pa3oBaTEIbHON
OpraHM3alfH U PEKOMEH/IAIINN YIaCTHUKaM 00pa30BaTeIbHOTO MpoIiecca.

2.8. Pemenust ob6miero coOpaHus paOOTHUKOB JOBOMASTCS JI0 CBEACHUS BCEX
3aMHTEPECOBAHHBIX  JUI[  He mo3AHee 7  (cemMu) paboumx AHEH  mocre
MPOLIEAIIETO 3aceaHusl.

2.9. Ilpencenarenb OTYUTHIBACTCS O JEATENBHOCTH  0OILIEro coOpaHus
pabOTHUKOB Ha 3aceaHuM 00IIero coopaHus paOOTHUKOB HE PEXke OJTHOTO pa3a
B TOJ.

3. IlopsiAoK co3bIBA OYepeHOro 001Iero coopanus pabOTHUKOB

3.1. Pemenue o OpOBEIEHUHU OYEPETHOrO OOHIero coOpaHus pabOTHUKOB
NpUHUMAETCSl TpenaceaareneM oomero cobpaHust paOOTHHUKOB, KOTOPBIN
OIpeAeseT:

IPOIEAYPY POBEICHHS,

MIOBECTKY 3aceaHusl;

JaTy, BpeMs U MECTO IIPOBEJCHMUS;

nepeyeHb MaTepUalIoB ISl IPEIBAPUTEIILHOTO O3HAKOMJICHUS WIEHAMH OOIIETo
coOpaHus pabOTHUKOB, a TAKXKE MOPSA0K TAKOIO O3HAKOMJICHUS;

HOPSAZOK TOJIOCOBAHMS IO BOIIPOCAM IMOBECTKU: OTKPBITOE, TalHOE WU
3204HOE;

UHBIE BOIIPOCHI, HEOOXOAUMBIE I MOATOTOBKHU MPOBEAEHUS 00LIero coOpaHus
pabOTHUKOB.



[Ipencenarens o01ero coOpaHus pabOTHUKOB COTJIaCOBBIBAET
C PYKOBOJUTEJNEM 00pa3oBaTelbHOM OpraHu3aliy JaTy, BpPEMs U MECTO
MIPOBENICHUS OYEPETHOTO 3ace/laHus 001Iero coOpanusi pabOTHUKOB.

3.2. Ilpencemarenp, cekpeTaphb oOIIEro coOpaHus paOOTHUKOB WM JIWIIA,
WX 3aMEHSIONINE, YBEIOMIISIOT YJIECHOB 00IIero cobpanus paOOTHUKOB O JaTe,
BpEMEHU, MECT€ TIPOBEACHUS H TIOBECTKE 3acEIaHus HE MO3JHEE YeM
3a 7 (ceMb) pabouux JHEN 0 AaThl €0 MPOBEACHMUS.

3.3. Pemenue o OpoBEIEHUHU OYEPENHOr0 OOHIero coOpaHus pabOTHUKOB
BpydJaeTcsi uieHaM oOmiero coOpanusi paOOTHUKOB JIMYHO WJIM HAMPABIISIETCS
MOCPEJICTBOM AJIEKTPOHHOMN WUJIM UHOU CBSI3U, 00€CTICYMBAIOIICH ayTEeHTUYHOCTh
nepe1aBacMbIX Y IPUHUMAEMBIX COOOIIICHHIA U UX JJOKyMEHTAIbHOE
MOJITBEPIKICHUE.

3.4. JlomonaHUTENbHbIE TMPEJIOKEHUs B IOBECTKY 3acelaHus OYepeHOro
oOmiero coOpanusi pabOTHUKOB MOTYT OBITh BHECEHBI YJieHaMU OOIIEero
coOpaHusi paOOTHUKOB B CPOK HE MO3/IHEE ueM 3a 3 (Tpu) pabodyux JHS 10 AaThl
€ro TIPOBEICHMUSI.

4. Ilopsiok co3bIBa BHEOYEPEAHOr0 001ero coopanusi pa0OTHMKOB

4.1. Co3pIB BHEOUEPETHOrO OO0IIEro coOpaHus paOOTHUKOB OCYIIECTBIISIETCS
B Cilyyasix, npeaycMorpeHHbix ycraBom MAJIOY n/c Ne 5.

4.2. IlpennoxkeHue o CO3bIBE BHEOYEPETHOTO OOIIEro coOpaHus paOOTHUKOB
JOTHKHO COJIEPIKATh:

apryMEHTHPOBAHHOE 000CHOBaHWE HEOOXOMMOCTH MIPOBEICHHUSI
BHEOUYEPEHOTO 00111eT0 cOOpaHusi paOOTHUKOB;

IPOEKT NOBECTKH 3aCEIaHNUs;

npenoiaraeMyo aTy BHEOUEPETHOT0 0011Iero cooOpanusi pabOTHUKOB,;
NepeYeHb HMHUIIMATOPOB TMPOBEJCHUS BHEOYEPEJIHOr0 OOIIero coOpaHus

PabOTHUKOB.
4.3. TlpenyoxxeHne O CO3bIBE BHEOUEPEAHOTO OOMIETO cOoOpaHus IMeperacTcs
HETOCPEICTBEHHOTO B KaHLEJSIPUIO o0pa3oBaTenbHOM OpraHu3aluu

He mo3nHee 10 (mecsith)  pabouux JIHEW 710 AaThl  MPEAIO0JIaraeMoro
BHEOUYEPEIHOTO 0011ero coOpaHusi paOOTHUKOB, B CIy4ae €CJIM MHUIIUATOPOM
BHEOYEPETHOTO O01Iiero coOpaHusi paOOTHUKOB SBJISETCA HE MpeAcenaresb
oO1ero coopanus pabOTHUKOB.

4.4. Tlpencenatenb, cekperapb oOmiero coOpaHus paOOTHUKOB WJIW JIMIIA,
UX 3aMEHSIONINE, YBEJAOMIISIIOT WIEHOB o00mero cobOpaHus paOOTHUKOB
0 BHEOUYEPEJHOM OOIIeM CcOOpaHuM paOOTHUKOB IyTEM BPYYEHUS WU
HAIPaBJICHUS TIOCPEJICTBOM DJIEKTPOHHOM WJIM WHOW CBSA3M MPEIJIOKCHUS
MHUIIMATOPOB BHEOUEPEAHOI0 OOIIET0 cOOpaHus, a TakXKe YBEJOMIICHHS O JaTe,
BPEMEHHU, MECTE€ U IOBECTKE 3acelaHus He Mo3aHee 4eM 3a 3 (Tpu) pabdouux
JIHSI 10 J1aThl €r0 POBEICHHUSL.



[Ipencenarens o011ero coOpaHus pabOTHHUKOB COTJIACOBBIBACT
C PYKOBOJUTEJNEM 00pa3oBaTelbHOM OpraHu3aliy JaTy, BpPEMs U MECTO
MIPOBEJICHUS BHEOUEPETHOTO 00111eT0 cOOpaHusi paOOTHUKOB.

4.5. JlonmomHUTENbHBIC TPEIIOKEHUS B MOBECTKY 3aceIaHMsl BHEOYEPETHOTO
obmiero coOpanuss pPabOTHUKOB MOTYT OBITh BHECEHBI UJ€HAMU OOIIero
coOpaHust paOOTHUKOB B CPOK HE MO3/IHEE UeM 3a 3 (TpHu) paboumXx THS 10 1aThI
€r0 TIPOBEICHMUSI.

5. lokymMeHTanus 001ero coopanus

5.1. 3acenanus oOuiero cobpanusi pabOTHUKOB O(DOPMIISIOTCS MPOTOKOJIAMH.
[Iporokon 3acemanust oOmero coOpaHusi PpaOOTHUKOB  COCTaBISETCA
He mo3AHee 5 (msATtu)  pabouyux  JHEH mocjae  ero  3aBeplUIeHUs B JIBYX
IK3EMIUISIPax, MOJMMCHIBAEMBIX €r0 MPEJCeAaTeNIEM U CEKPETapEM.

5.2. Tlpotokon cocTaBisieTcsi B COOTBETCTBUM C OOIIMMHU TpeOOBaHUSMU
JIeJIONPOU3BOJCTBA, YCTAHOBJIEHHBIMM B 00pa30BaTENbHOM  OpraHu3allui,
C YKa3aHHEM CIIEAYIOLUINX CBECHHI:

KOJIMYECTBO pAOOTHUKOB, MPHUHSBIIMX y4YyacTHE B 3aceJaHUM, OTMETKa
0 COOJTFOICHUH KBOPYMa,

KOJIMYECTBO TOJIOCOB «3a», IPOTUB» U «BO3ACPKAICA» IO KAKIOMY BOMPOCY
MIOBECTKHU 3aCeIaHusl;

penieHre oOuiero coOpaHus paOOTHHUKOB IO KaXJAOMY BOIPOCY MOBECTKU
3acelaHusl.

Hywmepanuss npoTokosnoB o01iero codpanusi paOOTHUKOB BEIETCS OT Hadaja
y4eOHOr0 roja.

5.3. Bcnydyae oOHapykeHHUs OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOIO
U3NI0KEeHHs (DaKTOB B MPOTOKOJIE 3acenanusi oOiiero coOpaHusi pabOTHUKOB
YJIeHbI 00IIero coOpanusi pabOTHUKOB BIpaBe TPeOOBATH OT MPEACENaTeNsl €ro
u3MeHeHus. B cBowo ouepenp mpenacenarenib  00s3aH  [PUHATH  MEPHI
II0 BHECEHUIO B IIPOTOKOJI  COOTBETCTBYIOIIMX HW3MEHEHWHW U yTOYHEHUH,
a TaKXKe CJENaThb COOTBETCTBYIOIIEE COOOIIEHHE Ha CIACAYIOIIEM 3aceJaHuu
oOwero codpanus pabOTHUKOB, BHECS IAHHBIA BOIIPOC B €T0 MOBECTKY JTHS.

5.4. OpuruHajibl TPOTOKOJIOB XPAHSTCS B KAHIECJISIPUM  00pa30BaTEIIbHOM
OpraHu3alMH.

5.5. K mpoTtokony mpuKIagpiBalOTCs BCsl HHPOpPMAIIMS W MaTepUAIbI, a TaKKe
WHBIC JOKYMEHTBI, KaCAIOUTHECs PEIICHHUS.
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